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1. Enter 
Company Name 
and Use <Tab> to 
move to next 
field 

2. Fields with red 
border are 
mandatory fields 

4. Alphanumeric 
ONLY - no special 
characters or 
spaces 

3. Enter contract 
number  

6. Whole number 
ONLY 

5. Date must be 
between 1-Apr-
2020 to 31-Mar-
2021 

7. Date must be 
between 1-Apr-
2020 to 31-Mar-
2021 

8. Press this 
button to print 
the completed 
form for your 
record 

9. Press this 
button to read 
the declaration 
once you have 
completed the 
form 

11. Press ‘Send’ 
button to submit 
your declaration 
by email 

10. By pressing 
this button you 
confirm the 
information 
provided is 
correct and 
complete 


